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　　编辑推荐：
　　Flat X, 88/F
　　Centre Plaza
　　Hong Kong
　　2 January 2025
　　Mr Ho
　　(Title)
　　ABC Ltd
　　Harbour City
　　Tsim Shat Sui
　　Kowloon
　　Dear Mr Ho
　　Application for the position of Insurance Underwriter
　　I am responding to your January 5 advertisement in the concerning the above position.
　　I have stayed with two companies in positions ranging from Transcriber to Senior Field Claims Representative for the past nine years, in which I gained solid experience of claims settlement, fact-finding analysis and negotiation.
　　Currently, I am looking for a reliable company to continue my career in liability insurance field. Should you require additional information, please feel free to give me a call at 9-. I look forward to your reply.
　　Yours sincerely
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