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最新英文道歉信简短一dear david:i am afraid that you will think me unpardonably negligent in not having answered your letter dated ...
最新英文道歉信简短一
dear david:
i am afraid that you will think me unpardonably negligent in not having answered your letter dated 7, december sooner, but when i have told you the reason, i trust you will be convinced that the neglect was excusable.
when your letter arrived, i was just in hong kong.
as my family could not forward it to me during my absence, it has been, therefore, lying on my desk until the moment when i took it up.
now the first thing i have to hasten to do is to write to you these few lines to express my deep regret.
i enjoyed many pleasant sights during my trip.
i shall be pleased to give you an account to of them when i see you next.
sincerely yours,
tom
英文道歉信范文篇二
dear frank:
i am terribly sorry to tell you that i have lost the valuable book you were so kind to lend me last week.
i read it everyday and intended to finish it next month.
last night when i came to my room, it was nowhere to be found.
i will try to recover it as soon as possible.
if i fail to find it, i will get a new book for you.
but i am afraid it can never take the place of the old one.
old books are like old friends.
once lost, they can never be replaced.
they are connected with cherished associations which the new ones can never have.
and for this irrecoverable loss, i am to blame.
i was so careless with my things.
this is a warning to me to be more careful in the future.
yours truly,
tom
英文道歉信范文篇三
dear charlie,
kindly excuse me for my not being able to see you off at the airport this saturday as i have promised.
a major business partner of our company will be attending an important conference in xiamen this weekend, and my boss finally chooses me to accompany him there to negotiate about a new transaction.
i have just been informed of this plan and am happy about the decision—this is an opportunity to both display and enhance my abilities, so i am afraid i cannot be present at the airport.
pursuing study overseas is an essential step in the accomplishment of your dream.
最新英文道歉信简短二
英文道歉信范本篇一:
dear ms winston,
the purpose of this is to convey to you my sincere apologies for any inconvenience you may have experience last month with respect to the installation of your internet high speed service.
i just returned from vacation this week and found your file in my in-basket.
as soon as i reviewed your case it was clear that somehow your jau.
20th request for a change in service had somehow slipped through the cracks.
the only possible explanation i can give is that we have recently had a number of key staff changes, which might have resulted in your letter being overlooked.
consequently, i have directed our installation group to contact you by the end of this week to set up a time convenient to you when they could go to your house and install your new router and make the necessary adjustments to your software.
because of this serious oversight, and as a testament to our appreciation of you as out customer ， we are going to provide you with your first three months of high speed service for free charge.
there fore, your account will not be billed until june of this year.
ms.
winston, let me assure you that what happened in your case is not typical of cablenet’s level of customer service.
we continue to be committed to providing you and all of our customers with the highest standards of service in the industry.
if you have any questions please don’t hesitate to call me at*******。
yours in service
tony
英文道歉信范本篇二:
dear bob,
i am the chinese student who stayed in your apartment during my vacation in canada.
now i have returned home in china and the purpose of my writing this letter is to express my sincere apology for the stupid mistake i have made.
upon arriving home, i found the music cd which belongs to you in my luggage.
i am in great worry because i know this your birthday present from your wife.
your cd will be sent immediately through ems in the very near future.
i have been told it will take about a week to reach canada 。
once again, please accept my sincere apology for any inconveniences i have caused.
thank you for your understanding and please send me a reply at your earliest convenience.
sincerely yours,
li ming
最新英文道歉信简短三
道歉信常用英语词汇：
apologize to sb. for sth 因为...向某人道歉
fault 错误
remedy 补救
forgive 原谅
make an apology 道歉
shoulder the responsibility 承担责任
道歉信常用英语句型：
he wrote a letter of apology to the hostess.
他给女房东写了一封道歉信。
he wrote a very formal letter of apology to douglas.
他给道格拉斯写了一封非常正式的道歉信。
i feel very guilty for what i have done to you.
对你们的所做所为我感觉很内疚。
please accept my most cordial and humblest apologies for…once more.
请在再次为……接受我真诚的道歉
英文道歉信范文：
dear ashley,
please accept my deepest apologies for my mistake in regard to leaking customer information to people from the other department.
it was not my intention to create such an awkward and embarrassing situation for our department.
if there was any good that came out of this unfortunate experience, it is that i have grown and learned alternative approaches to these situations.
please feel free to let me of your thoughts and concerns over this matter. you can reach me at email.
sincerely,
jim
最新英文道歉信简短四
如何用英语写好道歉信?下面一起来参考参考公文小编整理的英文道歉信的格式范文吧。
英文道歉信的格式
道歉信是因为过失或疏忽做错了事，给别人带来了麻烦或损失，发觉后为了给对方赔礼道歉而写的信件，期一般结构为：
(1)表明写作意图，对某件事表示歉意。
(2)说明道歉的具体原因;并提出补救措施。
(3)再次表示歉意，请求原谅。
dear _______,
i am exceedingly sorry to tell you that _______(陈述道歉的原因)。 now i am writing you this letter of apolgy to show my deep regret.
i hope you will understand me and excuse me for_______(请求对方原谅的事由)。 the reason for my delay/ absence was/ is that _______(解释道歉的原因)。therefore________. and i would appreciate your allowing me to ________(提出补救措施)。
i really hope that it didn\'t cause you any convenience. if so, please accept my sincere apology.
最新英文道歉信简短五
dear john,
i am eagerly looking forward to your visit to our city. after all these years of writing to each other, i can not wait to see you. however, i regret to inform you that i will not be able to meet you at the airport on time.
the reason is that your flight will arrive early in the morning, and the earliest i can reach the airport will be about an hour after you land. will you please wait for me in the arrival lounge? you can have breakfast while you wait.
by the way, as we have never met i must tell you home to identify me: i am of 165cm tall and have a long hair. in addition, i will wear a white skirt and carry a china daily at hand.
hope we can meet soon.
sincerely yours,
alice
【译文 】
亲爱的约翰：
我非常期待着你来参观我们的城市。这么多年来我们一直通信，我早就想见到你了。但是很抱歉我不能按时到机场接你。
因为你的飞机是一大早就到达机场，而我最早也要1小时后才能到。你能不能在旅客休息室等我，你可以利用这段时间吃早饭。
随便说一句，因为我们没过面，我得告诉你怎么找我：我大概1.65米，长发。另外我会穿一件白色的裙子，手上拿一份中国日报。
希望早点见到你。
英文道歉信范文4篇英文道歉信范文4篇
你真挚的：艾丽丝
最新英文道歉信简短六
dear mr. smith,
i am indeed very sorry that i missed the examination on international business english writing you gave last friday. i feel awful about it and want you to know what happened that day.
i suddenly fell sick early that morning and my parents had to send me to the hospital. please find enclosed a copy of th#from 本文来自高考资源网 end#e medical bill.
i sincerely hope you can understand my situation and accept my apology. i would appreciate your allowing me to take a make-up examination. i will come to your office during your office hour on monday to discuss this possibility with you.
once again, i apologize for any inconvenience caused.
sincerely yours,
英文道歉信范文4篇文章英文道歉信范文4篇出自，转载请保留此链接!
wang hua
最新英文道歉信简短七
如何用英语写好道歉信?下面一起来参考参考公文小编整理的英文道歉信的格式范文吧。
英文道歉信的格式
道歉信是因为过失或疏忽做错了事，给别人带来了麻烦或损失，发觉后为了给对方赔礼道歉而写的信件，期一般结构为：
(1)表明写作意图，对某件事表示歉意。
(2)说明道歉的具体原因;并提出补救措施。
(3)再次表示歉意，请求原谅。
dear _______,
i am exceedingly sorry to tell you that _______(陈述道歉的原因)。 now i am writing you this letter of apolgy to show my deep regret.
i hope you will understand me and excuse me for_______(请求对方原谅的事由)。 the reason for my delay/ absence was/ is that _______(解释道歉的原因)。therefore________. and i would appreciate your allowing me to ________(提出补救措施)。
i really hope that it didn\'t cause you any convenience. if so, please accept my sincere apology.
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